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Updates - Year End
Applying Year End Updates in v11

Once you have received the TRAVERSE Compliance Release — Tax Update notification
email, follow the steps below to apply the TRAVERSE v11 Year End update.

(Install this update before you begin processing Payroll for the New Year.)

v11 Build Updates consist of 3 steps. 1) Downloading updates in TRAVERSE Server
Manager. 2) Applying build updates to Databases in TRAVERSE Server Manager. 3)
Applying build updates to TRAVERSE Client.

Downloading updates in TRAVERSE Server Manager

About...

Maintenance History...
Check for Updates...

=z
Security

AR - Alex TRAVERSE
Security
Payrol Tax

ALEX\TRAV11 | Developer Edition (64-bit) 5P1 6.1 (7601) A ALEX  OPEM_SYSTEMS\AlexJuergensen  [tems: 2 Ready

- In TRAVERSE Server Manager (TSM), click Help and Check for Updates.
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TRAVERSE Updater (Last Checked: 12/14/2012 3:47 PM)

TRAVERSE Folder

C:\Program Files\Open Systems, Inc\Updates
Site ID

000000

Product ID

ROV

I Check for Updates... I

‘ Download

Last Updated: 12/14/2012

The TRAVERSE Folder is the location on the Server that the Updates reside. This folder
will need to have permissions set that All TRAVERSE users have access from their

workstations.

Site ID is the identifying number with Open Systems for your company.

Product ID is the License number that Open Systems has distributed to you that controls
how many users and what applications are available.

Click Check for Updates.

ble Datsbase Secunty Jook Yiew MHelp

B us @- | TRAVERSE Upduter (st Checkedt V222012820 M)
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am Secunity m & C:\Program Files\Open Systems, Inc\Updates
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Product 0
2000000000000V
Orock for Updates
There are Lpdates avalabie
I Oowrioad I
Browse For Folder
I
[
* Updates
4. TRAVERSE

4. TRAVERSE License Server
4 TRAVERSE Server Manager
. Reference Assembles
b Softland
4 Uninszall Information

ALEX\TRAVI1  Developer Edition (64-bit) SP1 6.1 (7601) | ALEX OPEN_SYSTEMS Alexluergenden | R

b Windows Defender
A Windos Josurnal

[Mokenemrbokder | [ ox ][ coxe |
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If Updates are available, there will be a notification in the Status Field.

Verify that the file path is correct and click Download.

") TRAVERSE® Server Manager cl@
Ede Detabase Secusty Jools Yiew Hep
2 u= @-
' 20 EEE TRAeRsE
G U AR - Mex TRAVERSE
@ Poret Tax Y Securty
[ TRAVERSE Updiater (Last Checked: 3/22/2012 820 AM) 2 )
TRAVERSE Folder .
C:\Program Files\Open Systems, Inc\Updates =
Ste 0
o
Product 10
2000000000000
| [ Cwokiortpsmes
| Downrload comgplete

ALDOTRAVIY  Developer Editicn (54-bat) $91 6.1 (1601)  ALEX  OPEN_SYSTEMS\Alexbuergensen Rems 2 Ready

When the download is complete, close the TRAVERSE Updater window.

Applying build updates to Databases in TRAVERSE Server Manager
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"] TRAVERSE® Server Manage
|| Eite Security Tools View Help

IEE
=8l

.
aY:

Properties

System Properties
Add Company
Remowve Company
New Database...
MNew Payroll Year...

Attach Database...

Security
Ctrl+M

| Mointenance Upgate.. ||

Backup Database...
Restore Databaze...
Detach Database
Delete Database

Generate Scripts

Generate Systern Scripts

Add/Remove Application...

Refresh

ALEX\TRAVI1  Developer Edition (64-bit) 5P1 6.1 (7601) ALEX OPEN_SYSTEMS\Alex.Juergensen | ltems: 2 Ready

Select Database from the Menu bar and select Maintenance Update from the selection.

5] Maintenance Update

General | Options 'm"m

Update File

Summary

[ Select Database(s)

CPU

L]

Include System Updates
Include Security Updates
Include Payroll Tax Updates
s /|
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(=] Update File = |
\_/\_/ [J2 "+ Computer » Local Disk (C) b Program Files b Open Systems, Inc b Traverse Updates b Server [ 43| [ Search Senver o
Organize v New folder = 0 @

A Name Date modified Type Size
P Desktop [ ServerUpdatel 2066 tsmx 03/22/12330PM TSMX File 1844 KB
& Downloads | ServerUpdatel 2081 tsmx 03/20/12356 PM TSMX File 4874 KB
%] Recent Places [ TaxRates2012FA_20111215 tsmx 03/22712330PM TSMX File 93 KB
03/22/12330PM  TSMX File 51KB

_| TaxRates2012PA_20111219.tsmx

4 Libraries
[= Documents

& Music

] Pictures
B videos
8 Computer
&, Local Disk (C)
| My Web Sites on M<

€ Network

File name: ServerlUpdatel 2081 tsmix

+ | Update File(".tsmx) -

TRAVERSE

Please backup all of your existing databases before applying this update.

On the Maintenance Update screen, click the Browse button outlined in red above.

Browse to the folder location where the Updates were downloaded. In the Server folder,
choose the ServerUpdateXXXXX.tsmx file with the most recent date. The numbers in
that file name represent the Year and day created. In the screen shot above, 12 is 2012

and 081 is the 81% day of the year.

After selecting the Update tsmx file, a prompt to back up all the databases will appear.
Click OK and back up all the databases.
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- ‘1

Maintenance Update | = = 22

|General | Options || Status |[ Data |
Update File | C:\Program Files\Open Sys;ms,lnc\Updates\Ser @

11.0.10203.600 :: Build XXXXX

Summary

Select Database(s)
CPU

[ar]

Indude System Updates
Indude Security Updates
Indude Payroll Tax Updates

Next>> | | Cancel |

Once that is selected, check the Databases that will be updated.

***Note: Always choose to Include System Update and Security Updates. Choose
Payroll Tax Updates if using the Payroll Application.

After selecting the databases to update, click Next.
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( [Z] Maintenance Update =3 &
Select Object Type
All Tables All Stored Procedures
All Views All User Defined Data Types

Object

Wersion

DS ViewRebuildAll

HireAct Update Post-process  11.0.10203.600
UpdateCompDB Post-process  11.0.10203.600
AltterCompDE Preprocess  11.0.10203.600
CreateMewUDDT Preprocess  11.0.10203.600
DropObsoleteCompDB  Pre-process  11.0.10203.600
pDescription uooT 11.0.10203 600
pwtArOpeninvoice Wiew 11.0.10203.600
pvtFahssetsBook Wiew 11.0.10203.600
pvtFafssetslist View 11.0.10203.600
pvtFaRetiredAssetsD .. View 11.0.10203 600
pvtFaRetiredAssetslist View 11.0.10203.600
pvtMpComponentlat... View 11.0.10203.600 =

[ Ok J I Cancel ]
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On the Options tab, check the boxes for All Tables, All Views, All Stored Procedures
and All User Defined Data Types.

Click OK.
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[Z] Maintenance Update o | &) &

|General ” Cptions | Status |Da13 |

Completed.

Updating database - TSM
Updating database - 5Y5
Updating database - 5T
Updating database - CPU
Updating database - NEW

Close

- On the Status tab, the update process will begin updating all of the databases you have
selected.

TRAVERSE

4% Maintenance Update completed. ‘

A

- When the update has complete, it will notify you with a new window, click OK.

***Being that this is a YEAR End update the Maintenance update process needs
to be repeated if you have Fixed Assets and Payroll. The only difference is
instead of selecting the ServerUpdateXXXXX.tsmx file,
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TaxRates20XXFA_20XXXXXX.tsmx and TaxRates20XXPA_20XXXXXX.tsmx files
need to be applied.

***Note: If you have more than one Instance in SQL, you will have to close out of TSM

and log back in under your other instances and repeat the Maintenance Update steps
for those databases.

Applying build updates to TRAVERSE Client

TRAVERSE |

1 Ilpdates are available. Please use Check for Updates command ko
@' get the latest updates.

Ik |

- Open the TRAVERSE Client. On open, there will be a prompt that Updates are
Available. Click OK.

44 TRAVERSE =] E3
File Applications  Yiew  Window v

Contents

Favniites Check fior Updates, .,

About

Program Infa...

Favarites

‘apl Accounts Papable

AR| Accourts Receivable

'sal Bank Reconciliation

‘eml Bill of Material

L] ] ] o) s

travil | CPU | Fiscal Year: 2012
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Select Help from the Menu bar.

Choose Check for Updates from the list.

TRAYERSE Client Updater

Updated Server Folder
IE:‘\F'n:ugram FileshOpen Spstems, Inchwl1 Updates I

‘ Check for Updates. . I

Apply Updates |

Last Updated: 1.083127
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The TRAVERSE Client updater will pop-up. Verify that the Updated Server Folder is

the folder that the Updates were downloaded into.

***Note: It is important that the local Client location has full access to Updates

Destination.
Click Check for Updates.

Updated Server Falder
IE:'\F‘ngram Filez\Open Systems, Inciw11 Updates |

Check for Updates... |

IUpdates available. Please exit TRAVYERSE and press Apply Updates.

| Apply Updates I

Last Updated: 1.0.9312.7

The status field will notify you if there are Updates available or if this client is currently
up-to-date. If there are Updates available, Close TRAVERSE and click Apply Updates.
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Flease close TRAYERSE.

- If you receive the Please close TRAVERSE message and you have already closed
TRAVERSE, click OK and click Apply Updates again.

TRAYERSE Client Updater

|lpdated Serser Faolder
IE:'\F‘ngram Filezg'\Open Systems, Incw11 Updates |

Check for pdates. .

ILIpu:Iate complete.

Apply Updates

Last Updated: 12/25/2011 1.09312.7

]

- Once the Updates have completed, the Status field will notify you of that. Then Close
Updater window.

"T'RAVERSE-

Accounting & Business Software

- Open TRAVERSE and on the splash screen, the current build will be displayed and
should match the TSMX file that you selected to update with.
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- This splash screen and Build information can also be found when in TRAVERSE by
going back to the Help menu and choosing Check for Updates.

[| B gppkcations wew wndow [Hein]
Cordaid s
|| Checkfor pdaes..,
[2inls
Program Info. ..
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Creating new General Ledger Years

Use System Manager — Company Setup - Period Conversion to
create and configure the New Year.

System Manager > Company Setup> Period Conversion.

Type in the New Year you are creating in “Fiscal Year”

=| Ele Applicatons View Window Help

| | [ Dashboard | SMPeriod Conversion [£3| |

System Manager < 1of12 b MW X | @ Y 23 [ Auto Fill

= Compary Setup
Company Information Company D CPU Fiscal Year 2E-14|\'| Periods Per Year |12
Period Conversion
Business Fules Period | Begin D. EndDate ([GL |AP |AR |IN SO (PO BR (BM |PA |FA |PC |MR |MP |MB |MF [SD |MNet. |JC
Bank Accounts b3 1M1/2013 1312013 | =) (=) =) =) =) =] =) =] (=) =] (=) (=] (=) =l (=) =)
(Gains and Losses Accounts 2 201 w203 O O B B B BB B EEEE E B E @E =]
Description fems
Employees 3 312013 3312013 [0 =) =) =) =) =l ) =) ) =) ) =) =) =) =) =) =)
Form Numbers 4 4172013 4302013 | ™ = ™ = =) (=} =) (=} =) (=} = =) =] (= =] (=
Transaction Numbers 5 swems w32 B @ B B B B B B B B B B EB B B @ =
Data Protection
Form Printers & 6/1/2013 6302013 || =] () =] () (5] (=) (3] (=) (3] (=) =) ™) ™) (=] ™) (=]
Manage Attachments T Ti1/2013 7312013 [ = =) = =) = =] = =] = =] = = = = = =
Manage Documert: Delivery 8 ewE emeok O O 0 O 0 B0 E B EZEEEEEE & =
import Mzpped Data 9 912013 9302013
Import Map Definition - - = &£ &8, 5 &8,/ 8 &8, 58 &8, 852 8/ 8, 8 8 &8 | 58 =
Import Layout Definition 10 1012013 1003122013 | =l () =l () () | () | () | () =) (] I (] I
Export Layout Definition R E 127 N R Vv Y e e N o e O e R e R e Y O Y O Y R o R =

Set d Maint

A SRy M P12 = S o 1 [ o B B o I o B Y B [ o I B 1 I o B =

# Tax Setup

¥ System Audit

+ Administration

Click on “Enter”, Message will display “Do you want to setup periods for: Company:XXX,
Year:20XX”

= Fle Applicatons View Window Help

| | bashboard | M Period Conversion 3] - |

System Manager < 10f12 b B > SE | - 23 [ AutoFill
£ Company Setup
Comparny Irformation
Period Conversion
Business Rules Period Begin D. End Date GL AP AR IN SO PO ER BM PA Fa PC MR MP MB MF SD Not.
Bark Accourts
Gains and Losses Accourts
Description ltems
Employess
Fom Numbers
Transaction Numbers
Data Protection
Fomn Prirters
WManage Attachmerts
WManage Document Deiivery
Import Mapped Data
Import Map Definition
Import Layout Defintion
Export Layout Definition
Setup and Maintenance
Master Lists
Tax Setup
System Audit
Administration TRAVERSE

Compary ID  [cPU Fiscal Year || Periods Per Year 12

BEEEE

Do you want to setup periods for: Company:CPU, Year: 2014

EE] Yes o
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Click on “Yes”

| Dashboard | SM Period Conversion [£3] |
H|H 41012 p Mk X |RA 9 |[Q & =1 By @ AutoFil
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Starting Date | 1112014 ]|

ok |cancet

Select whether to “Copy Previous Year values”

Company 1D |CPU | Fiscal Year | |:|| Periods Per Year |12 |
| | Period |B@1D | End Date |GL |AF' |AH. ||N |50 |PO |BR |BM |F‘A |FA |PC |MFl |MF‘ |N‘B |MF |5D ||"||Dt... |.JC
Auto Fill E

Click “OK”

Your new year will be created.

| et 2|

H KM 41012 p M|re X|@A 9| @ =3 |E @ AvioFil

Company ID |CPU | Fiscal Year | 2014|:|| Periods Per Year |12 |

Period | BeginD... | End Date |GL |AP |AFL |II'~.I |50 |P0 |BFL |BM |PA |FA |PC |MR |MP |MB |MF |SD |Nm... |.JC |

> L L L Ve Vo S e e e e e e e e e e e e O O o O = | =
|| b L - . o 1 e =
| 3 3wme IM2M4 E OB OEH B EHEH B EEEEE e E =
|| L L L - o o 1 e =
|| 5  Hu4 s34 B O OB OEH B OEH EH B EHEH B EEE B E =
|| 6  eMRN4  es0R04 O O O O O & B B & 55 BB E B =
|| 7ooTMRME TRR04 B B OB OB B OB B B EHEH B EE e B E =
|| I 1 - 3 o o 1 N =
|| LT 4 - v T v o o o e e o o e e e =
|| L (1 1 1 3 o o e [
|| Mo1HRMe MBRM4 B B OB OB B OB B EE R E e B E =
L | R P L P 1 o o e =
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Changing GL Fiscal Year

GL>Periodic Processing>Change Fiscal Year

Use the Change Fiscal Year function to change the current fiscal year to any existing fiscal year for
viewing and printing statements, journals, and reports.

Un-Check the box for “Change for this session only” — This will change the Default GL Year.
Click “OK”

| | | Dashboard | GL Change Fiscal Year [¢3|

General Ledger <[ P OK Activity | Reset

Interactive Views
Transactions
Transaction Joumals
Management Reports
Productivity Reports
[= Periodic Processing
Change Fiscal Year
Year-End Maintenance
|pdate Current “ear
Clear and Close Last Year
Period-End Maintenance
Consolidate Chart of Accounts
Domant Account Report
Purge Histony
IUnrealized Gains and Losses Re
Post Unrealized Gains and Losse
Management Reports Setup
Setup and Maintenance
Master Lists

Cument Year f:l: E ||

|»| Change for this session onhy
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GL Update Current Year

GL>Periodic Processing>Update Current Year

This function updates only the beginning balances of the accounts in the current-year without
requiring you to clear and close, you can easily bring forward initial balances at the start of a new
year without closing last year's accounts. (This step can be done multiple times. If the Update
Current Year is done and then additional transactions are added to the Previous Year, the Update
Current Year function needs to be run again.)

It performs the following functions:

Copies the ending balances from the “Old Year” to the “New Year” for GL accounts with types from
005 - 465. (Balance Sheet Accounts)

- Consolidate the net income (or net loss) amount from the balances of all the GL

Accounts with account types from 500 - 890. (Income Statement Accounts)

Updates the balance for the retained earnings account with the net income or net loss if selected.

Check the box to consolidate unclosed income (loss) to retained earnings, and select your retained
earnings account.

Note: When you run the “Update Current Year” make sure you are in your NEW YEAR. You can run
“Update Current Year” multiple times as long as you don’t run “Clear & Close Last Year”.

= File Applications View Window Help

| Dashboard | GL Update Current Year €3 |

General Ledger <[ P oK [ Activity | Reset
Interactive View:
N 7] Do the following, then chack the box.
# Transaction Joumnals Backup al data
+ Management Reports
+ Productivity Reports
= Perindic Processing Unclosed Income (Loss) Accounts Balance [ 20X]
Change Fiscal Year Amount of Income or
Eead;Eng Mai;t?a”ce Loss for the year
e Cument Year
Clzar and Close Last Year || Consolidate unclosed income (loss) accounts to retained earnings

Penod-.End Maintenance Retained Earnings Account
Consolidate Chart of Accourts R . .
Dommant Accourt Repor Select the Retained Eafnlngs Account |.f you selected
Purge History from above to "Consolidate unclosed income:
Unrealized Gains and Losses Re
Post Unrealized Gains and Losss

+ Management Reports Setup

+ Setup and Maintenance

¥ Master Lists

Comments
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Creating new Payroll Years

Use the TRAVERSE Server Manager to create new Payroll Years.

- Click on the plus sign next to TRAVERSE to expand the company databases.

Click on the plus sign next to the company database you are creating the new payroll year for.

Click the plus sign next to Applications

Right click the TRAVERSE Application PA and select Add Year

TRAVERSE® Server Manager NN X

JE— — e —

Eile Database Security JTools View Help

-] TRAVERSE [~]|cPu - sample Data

[} b CPU - Sample Data

[—:Ilj Applications
Ow 2010 2011 2012
E AR
E BA
E BM
-[=]BR
-[=] cM (
-[=] DB
-] DR [
E FA
E GL
-
-[=] 1C
-[=] MB [
E MC
= MP
E MR

Add/Remove Application
Add Vear '

Refresh

= 5 |

TINANTRAY1L | Express Edition with Advanced Services (64-bit) RTM 6.1 (7601) | TINA = OPEM_SYSTEMS\Tina.Hjelm Iterns: 4 Ready

- The next TRAVERSE Payroll Year 20XX will automatically populate

- Copy Data From the Previous Payroll Year 20XX (Tip: make sure to add/change any employee
information prior to creating the new payroll year, so those changes are automatically
populated when the new Payroll is created)

Page 17 of 19



Powered by SSAS

Traverse

r ~
5] Add Payroll Year ﬂ

Payroll
Company |CPU
MNew Year
vexr  [7om <
Copy Data

From Year 2013 @ Previous Year

| ok | | cCancel |

Once the payroll is created in the TRAVERSE Server Manager it can now be used in the TRAVERSE
Client
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Change Payroll Year

Payroll>Periodic Processing>Change Payroll Year

| | | Dashboard | PA Change Payroll Year =]

Payroll </ p oK Activity | Reset

Interactive Views

Draity Work

Payday Work

Histony Reports

Personnel Reports

Quarter/Year-End Reports

Productivity Reports

= Periodic Processing
Create Prenctification File
Leave Adjustments
Histony Adjustments
Change Payroll Year
Roll Up Leave Balance
Clear Leave Hours
Purge Recuming Entries

Codes Maintenance

Setup and Maintenance

Master Lists

Change Year 2013 ||

|| This work staticn onlhy
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